
ADM2 TAKING OF LONG SERVICE LEAVE 

 

POLICY: 

An employee shall commence the taking of long service leave within six(6) months 

after it becomes due. 

Where in the opinion of the CEO it is advantageous or not to the detriment of the 

Town, an employee due to take long service leave may be granted approval to: 

 defer the leave, or 

 take the leave in two parts, or 

 take the leave in half the time (6.5 weeks) at double pay. 

Provided the leave is commenced no later than two(2) years from the date it became 

due, and completed within 4 months of that commencement date, the rate of pay for 

the leave shall be the rate that is applicable at the time the leave is commenced. The 

rate of pay for long service leave – or any part thereof - deferred beyond 2 years and 

4 months shall remain fixed at the rate in existence on the second anniversary after 

the leave originally became due. 

 

PROCEDURE:  

None 

RELATED POLICES: None 

DELEGATION: 
Delegated to CEO – Delegation Number 12.2 

Sub-delegation – Yes 

AUTHORITY 
Council Meeting 28 September 1999 

Revised – Council Meeting 14 August 2007 

REVIEW: 

August 2007 

July 2013 

August 2015 

 

 


